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Exploring the Practical Application of Chinese Language and Literature in the Field of Office

Administration Management

Fenglai Wang
Shaoxing Expressway Operation Management Co., Ltd., Shaoxing, Zhejiang, 312000, China

Abstract: As a treasure of Chinese culture, Chinese language and literature not only carry rich historical and cultural
connotations, but also demonstrate their unique practical value in various fields of modern society. In the field of office
administration, the application of Chinese language and literature is not only related to document writing, editing, and
communication, but also involves multiple levels such as organizational communication, policy formulation, and cultural
dissemination. The paper aims to explore the practical application of Chinese language and literature in office administrative
management, analyze its current application status, main problems and challenges, and propose corresponding response
strategies. Through the analysis of practical cases, the paper will further elaborate on the important role of Chinese language
and literature in improving office administrative management efficiency, promoting internal communication and cultural
inheritance within organizations.
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