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Discussion on the Secretarial Talent Training Strategy Based on Professional Ability Promotion
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Abstract: With the continuous improvement of the comprehensive ability requirements for secretarial positions in modern
workplaces, how to effectively enhance the professional abilities of secretarial talents has become a key content in vocational
education. The paper explores strategies for enhancing the professional abilities of secretarial talents, analyzes the importance
and core competency elements of professional abilities in secretarial training, constructs a training system that covers training
objectives, curriculum optimization, practical training, and assessment mechanisms, proposes improvement strategies based
on work scenarios such as practical training, dual mentorship, soft skills, and professional ethics education, and constructs
training platforms and multimedia resources through technological means in the context of informatization to promote
innovative development of secretarial talent training.
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